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Work Request
	Company Name
	

	Contact Name
	

	Address
	

	Tel No
	

	E-mail Address
	


	Service Required
	Total No of Minutes/Words
	Price per audio minute /1,000 words
	Total Cost

	Digital Transcription

	Verbatim
	
	£1.10
	

	Smart Verbatim
	
	£1.10
	

	Intelligent Verbatim
	
	£1.20/£1.25
	

	Manuscript / Thesis / Dissertation

	Handwritten Copy
	
	£8.50 per 1,000 words
	

	Typed Copy
	
	£7.00 per 1,000 words
	

	Digital Audio or Cassette
	
	£1.00 per audio minute
	


	Other Services
	Total No of Letters
	Price per letter
	Total Cost

	Mail Outs 
	
	£0.25
	

	Envelope Filling
	
	£0.25
	


Please detail any specific requirements i.e. font, layout
	


	Date Work Required:
	
	Payment Method:
	PayPal / Cheque

	Date:
	
	Signed:
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